

Credentials Application Instructions

The most up-to-date forms, guides, instructions, fee amounts, and due dates referred to within this document are available on the ACVIM website (www.ACVIM.org).

CONTACT INFORMATION
It is the responsibility of the applicant to ensure you have the most recent application instructions. If you have any questions, please send them in writing to Sarah.Z@ACVIM.org.


REQUIRED MATERIALS
Please be sure that you read these pages carefully. To take the Specialty Examination, each candidate must submit the following basic credentials for review. It is the candidate’s responsibility to see that the following items are submitted online via their personal Datto folder no later than 11:59pm (MT), October 1, 2025 for the Specialty Examination in 2026. Failure to include any of the following will result in rejection of the credentials:
1. Completed, signed, and dated Credentials Application form. The form must include signatures from the Primary Mentor.

2. Dated Veterinary Medicine diploma or ECFVG certificate.

3. Evidence of having completed one year of general clinical experience (e.g., internship certificate or letter from employer affirming practice equivalent).

4. A detailed letter of positive endorsement from the Primary Mentor verifying:
a. Completion of 2 yrs. or at least ½ of the total nutrition-related training program time and stating the approximate date by which the Candidate is on track to complete their Residency Program, and
b. Completion of 52 weeks or at least 26 weeks of clinical nutrition-related training time has been completed by the Credentials Application due date and number of clinical nutrition weeks remaining, and
c. Clinical, teaching, research experiences, and course work summary; all as related to nutrition, and
d. Completion of four (4) Training Benchmarks or the number of Training Benchmarks completed to date and the planned completion date(s) of any remaining Training Benchmark(s).
· Residents who began training programs before July 14, 2021 have the
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option to move to the Training Benchmark system instead of meeting their Case Report requirement. Please see the current edition of the Manual for more information on Training Benchmarks.
e. Mentor letter template is available.

5. One original, peer-reviewed scientific publication in English on a topic relevant to nutrition resulting from the Candidate’s research or clinical investigation with the Candidate named as the first or sole author.
a. Manuscript (published or not) will be evaluated based on the Candidate demonstrating their understanding of:
· The scientific method
· Study design
· Statistics
· Critically evaluating the literature
b. Manuscript must be submitted to or published in an ACVIM-accepted Journal. If the manuscript has been published in a journal not on the approved list, the Candidate may submit a request for consideration of the specific journal to the Nutrition Residency Training and Credentials Committee at least 12 weeks prior to the Credentials Application due date. See the Acceptable Journal List for instructions.
c. Manuscript due dates are:
· Copy of the manuscript and evidence of submission to an acceptable journal due date is 60 days after Credentials Application due date.
· NOTE: Proof of acceptance for publication, along with a copy of the accepted version of the manuscript (including all images, tables and figures), must be received prior to issuance of the certificate.
d. In lieu of proof of publication, conditional acceptance of the Credentials can be achieved by submitting a copy of the ‘Letter of Understanding’ found on the ACVIM website, while the Candidate understands the publication requirement must still be met prior to Board-Certification, allowing the Candidate to take the Specialty Examination.
6. Curriculum Vitae specifically outlining clinical, teaching and research experiences relevant to nutrition. Progress reports, evaluations, and case logs are not regularly reviewed by the ACVIM but should be available if requested.
a. Clinical experience is outlined by service rotation, dates, duties and caseload.
b. Teaching experience is outlined by lecture titles, dates, format (daily rounds, informal tutorials, lecture courses, labs or seminars, etc), number of lecture hours (50 min/hr) delivered, and audience type (clients, students, practitioners, residents, specialists, etc).
c. Research experience is outlined by project titles, dates, responsibilities and any resulting manuscripts, publications, presentations, or awards.

7. A Credentials fee in the amount of $610, paid online.
Candidates will each receive an email from Sarah.Z@ACVIM.org containing a link to pay the Credentials fee. This link will direct you to pay the Credentials Fee through your ACVIM account. Please contact Sarah.Z@ACVIM.org if you are having difficulty logging in.
All application materials must be delivered no later than the due date (11:59 pm Mountain Time) in the calendar year preceding that of the intended examination date.


UPLOADING/SUBMITTING CREDENTIALS MATERIALS
Credentials must be submitted using Datto, a cloud-based file-sharing software. Candidates will each receive a personalized access link/password for their individual Datto folder (via email from Sarah.Z@ACVIM.org) to which they will upload all Credentials materials. Folder access links/passwords are set to expire after 11:59pm (MT), October 1, 2025. Candidates will be able to view/add to documents/materials within their Datto folder as needed up until this time.
Directions for Datto will be sent as a separate attachment and can be downloaded from the ACVIM website. Candidates should upload all documents as PDFs and use the following format:
· (‘Last Name, First Initial File Title).
Candidates should receive acknowledgment of receipt of their Credentials Application from the ACVIM within two (2) weeks after the submission deadline, and Candidates should receive a decision regarding their Credentials Application within 60 days of the submission deadline. Should the Candidate not receive these timely acknowledgments, it is their responsibility to contact the ACVIM staff liaison, Sarah.Z@ACVIM.org, and determine the progress of their Credentials Application. Candidates must retain copies of all documents sent to and correspondences with ACVIM for their records.
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