
Residency Training Program 
Application Submission 

Instructions



• Click here to visit the submission platform or copy and paste this link 
into your Chrome browser: https://online.acvim.org/profile/accredited-
programs 

• You will be routed to ACVIM.org if not already logged in.
• Use your existing ACVIM website username and password to log in.

• Once logged in to the submission platform, please proceed to the next 
slide and follow the steps as indicated. 

• Contact Finn@ACVIM.org if you need any further assistance. 
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Then click “View profile” to go to 
the screen shown in Step 1.

If you are not automatically routed to 
submission platform home page, click the 

letter on the top right-hand corner of the page.



Step 1: Scroll down and click on the “+” sign  
next to “Accredited programs” to begin your 

new application. 



Step 2: Fill out the program details as 
indicated, choosing the correct specialty 

application from the drop-down menu, then 
click the “Save” button in the top right-hand 

corner.  



Step 3: Follow the prompts to fill out the 
“Public application” section as needed. This 
section contains all the information that will 
be available on the public facing page of the 

ACVIM website once approved. 

Please note that the application is set to 
auto-save as content is updated. 



Step 4: Follow the prompts to fill out the 
“Private application” section as needed. This 

section requires uploading supporting 
documentation that will NOT be available on 
the public facing page of the ACVIM website 

once approved. 



Step 5: Follow the prompts to fill out the 
“Supervising diplomates” section as needed. 

Please note, further instructions are shown in 
the middle of the screen. The “Search” 

function ONLY searches Supervising 
Diplomates entered into your application, 

NOT Diplomates within the ACVIM database.



Step 6: Follow the prompts to fill out the 
“Resident Advisors” section as needed. Please 

note, further instructions are shown in the 
middle of the screen. The “Search” function 

ONLY searches Resident Advisors entered into 
your application, NOT Diplomates within the 

ACVIM database.



Step 7: Follow the prompts to fill out the 
“Residents” section as needed. Please note, 
further instructions are shown in the middle 
of the screen. The “Search” function ONLY 

searches Residents entered into your 
application, NOT Residents within the ACVIM 
database. Then click the “Save” button in the 

top right-hand corner.



If any required information was not entered, you will 
see this noted by the red triangles with an explanation 
on the list on the menu on the left-hand side and near 

the save button, as well as each individual question 
within each section as shown below. Once required 

information has been entered, click the “Save” button in 
the top right-hand corner. 



Once your application has been successfully submitted, you will see the status of your application 
change from “Staged” to “Awaiting approval.” The “Awaiting approval” status means the 

Residency Training Committee (RTC) has been notified of your submission to begin their review. 

Once the RTC has completed their review, you will receive an email from 
noreply@myloopaccount.com prompting you to check the status of your application. After review, 

your application will move to the “Pending Follow Up” status meaning further action is needed 
from you, or the “Approved” status meaning no further action is needed until the following 

renewal period unless there are changes to your program. 
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